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Best Practices for Immunizing Children 
 
 

1. Use the CDC’s Recommended Childhood and Adolescent Schedule and Rhode Island’s Suggested Childhood 
Immunization Schedule Using State Supplied Vaccine (http://www.cdc.gov/nip/recs/child-schedule.htm and 
www.health.ri.gov/family/immunization/schedules.php) as a guide for immunizing children in your practice. 

 
2. If child falls behind on immunizations, follow the minimum age and interval guidelines found in the Summary of 

Recommendations for Childhood and Adolescent Immunization (http://www.immunize.org/catg.d/rules1.pdf). 
 
3. Provide a Vaccine Information Statement (VIS) to the patient or parent/guardian prior to administering vaccine.  To 

obtain VIS call the Family Health Information Line at 1-800-942-7434 or download directly from the KIDSNET website 
through the “Forms and Resources” link or from http://www.immunize.org/vis/index.htm. 

 
4. Use the State of Rhode Island Vaccine Administration Record (to order call 1-800-942-7434) to record 

vaccinations for each child.  Be sure to complete each column with date administered, site, lot number, manufacturer, 
the publication date on the VIS (VIS required by federal law!), the date the VIS was given, and the signature of the 
person administering the vaccine. 

 
5. To avoid missed opportunities for immunizations, assess child’s vaccination status at each sick visit and all well child 

visits.  Use a standardized questionnaire http://www.immunize.org/catg.d/p4060scr.pdf to screen vaccine recipient for 
contraindications to vaccines.  

 
6. Refer families with children who are behind on immunizations due to missed appointments or loss to follow-up to the 

Family Outreach Program (FOP) for an immunization education home visit.  To contact the FOP in your area, call the 
Family Health Information Line at 1-800-942-7434. 

 
7. Use the Immunization Techniques video and skills checklist to train your staff in administering vaccines.  If you are a 

Vaccine For Children (VFC) provider and have not received your copy of the video, call the Immunization Program at 
(401) 222-2312. 

 
8. Use the Provider Immunization Resource Manual, which is available to all VFC providers, to store all immunization 

materials, including all vaccine and vaccine preventable disease alerts, advisories, and updates received from the 
Department of Health.  If you are a VFC provider and have not received your copy of the manual, call the 
Immunization Program at (401) 222-2312. 

 
9. If you are a KIDSNET provider, log in to kidsnet.health.ri.gov to assess the immunization status of all your patients by 

running various reports right in your practice.  If you are not yet participating in KIDSNET, contact the KIDSNET 
Program at (401) 222-4220 or visit http://www.health.ri.gov/family/kidsnet/index.php.  

 

Tips for Vaccine Handling and Storage 
1. Use the Immunization Action Coalition’s checklist (http://www.immunize.org/catg.d/p3035chk.pdf) for safe handling 

and storage of vaccine.  
 
2. Designate one person as “Vaccine Manager” (and at least one person as back up) to be responsible for ensuring 

proper vaccine handling and storage, ordering vaccine, monitoring the temperature recorder, and knowing what to do 
in case of an equipment problem or power outage.  

 
3. Be sure you have a temperature recorder kit (required for VFC providers) to monitor refrigerator /freezer temperature.  
 
4. Post the Immunization Action Coalition’s Temperature Recorder Log (http://www.immunize.org/catg.d/p3039.pdf), and 

record the temperature in the refrigerator and freezer twice a day.   
 
5. Varicella vaccine must be stored in a freezer with its own external door (not within the refrigerator).  Dormitory-style 

refrigerators are not acceptable for storing varicella vaccine and are not recommended for storing any vaccines. 
 
6. Contact the Immunization Program at  (401) 222-2312 with questions about vaccine storage and handling.  
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